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Dear Parents and Students,

	Welcome to Kingston Springs Elementary School (KSES)!  I look forward to an exciting and successful year and hope you do, too.
	This handbook has been prepared to help you become better acquainted with the rules, procedures and services of our school.    

PLEASE TAKE TIME TO READ THIS HANDBOOK TOGETHER SO EVERYONE IS MORE FAMILIAR WITH KSES.
	On behalf of the faculty and staff, I would like to extend an invitation for you to visit our school, attend your child’s programs and become an active member of the PTO.
I also invite you to become one of our Kingston Springs Elementary volunteers.  Working together we can make your child’s education a very rewarding and positive experience.  I encourage you to support the school, teachers and programs.  Help us show that “Kingston Springs Expects Success”!
	I am proud of our school, students, faculty and staff.  It is my sincere hope that your experience at Kingston Springs Elementary will be one filled with happiness and success.    
	If you have questions concerning the school, school policy, or your child’s progress, please don’t hesitate to contact your child’s teacher or me.

Sincerely,

Mrs. Stacy Brinkley
Principal, Kingston Springs Elementary





Cheatham County Schools . . . Committed to Excellence

THE MISSION OF KINGSTON SPRINGS ELEMENTARY

The mission of Kingston Springs Elementary School is to build a strong foundation for student success in middle school.

OUR BELIEFS

Our school community believes and upholds the following: 

1. All students will be held to high expectations and will learn.
2. The state standards, research-based data and the individual student needs will guide instruction and programs.
3. Ongoing assessment with a clear purpose and direction for student learning will lead to success.
4. A data-driven and shared decision-making process will be used to meet individual needs and to achieve proficiency levels and beyond, for all students.
5. School procedures shall be aligned with policies and will be communicated effectively to promote desired results for student achievement.
6. An atmosphere of creativity and safety that permeates both school and community will cultivate a high performing and challenging learning culture.
7. Internal and external communication, and collaboration between staff and stakeholders will facilitate a focus on student learning.
8. Through the collaborative efforts of our staff and stakeholders, our school is thoroughly committed to achieving only the highest quality of education for all students.
9. Our mission, vision, and beliefs incorporate shared goals for quality education with high expectations, which promote maximum student achievement.
OUR VISION

The vision of Kingston Springs Elementary School is to meet the physical, social, emotional, and intellectual needs of students in a friendly, nurturing, challenging, and safe environment where academic excellence and a love of learning are emphasized.
Faculty and Staff
Office Staff						Special Areas
Stacy Brinkley		Principal		Sue Hasse - Library		Ext. 1269
Angela Patterson	Bookkeeper		Tammy Baker –Computer	Ext. 1265
Merida Zauner		Receptionist		Bobby Seale – P.E.		Ext. 1260
Rhonda Barber	Receptionist		Mary Combs – Music		Ext. 1261
						Joy Bauman – Counselor	Ext. 1204
Kingergarten				Janet Elles – Spec. Ed.	Ext. 1262
Patti Chapman		Ext. 1253		Patti Fink – Life Skills	Ext. 1266
Angel Cranfield	Ext. 1267		Linda Bush – Speech		Ext. 1263
Amy Ellen		Ext. 1250		Ilene Tedescucci –LAP	Ext. 1270
Candy Turner		Ext. 1251		Donna Jacobs – Psychologist	Ext. 1272
						Vanessa Kelly	- Centerstone	Ext. 1257
1st Grade				Jill Hutchison – Sp. Ed. 	Ext. 1271
Beth Umphers		Ext. 1212		Candace Roberts – Sp. Ed. 	Ext. 1268
Deanna Mealio	Ext. 1254		
Sharon Olszak		Ext. 1213		
Delica Penrod		Ext. 1210		KSES Cafeteria		952-4813 	
						Kim Trotter, Manager

2nd Grade
Heather Lockert	Ext. 1222		KSES Childcare		952-5137 	
Julie McCrary		Ext. 1220		Debra Durham, Director
Lori Plemons		Ext. 1221
Wendy Cox		Ext. 1252
	
3rd Grade
Tommy Gossett	Ext. 1233
Mary-Crosby Turner	Ext. 1231
Melissa Hardesty	Ext. 1230
Catherine Blessing	Ext. 1232

4th Grade
Linda Allen		Ext. 1242
Misty Norfleet		Ext. 1240
Jennifer Crawford	Ext. 1241
Marietta Litton	Ext. 1223

IMPORTANT NUMBERS
KSES Office				952-9060
KSES Fax				952-3650
Board of Education			792-5664	Dr. Tim Webb, Director of Schools
Transportation	 Dept.			792-6672	Jeff Armsted, Supervisor
Attendance Dept.			746-1402	Kinny Jones, Supervisor
Elementary Education Dept.		746-1412	Sharon Kinnard, Supervisor
EVENTS AND HIGHLIGHTS

Boo Hoo Breakfast, August 15, 2011
Grandparents’ Breakfast
Fall Carnival, October 28, 2011
“Kids on Stage”
Field Day
Honors Pep Rallies
4th Grade Spelling Bee
Father & Daughter Dance
Spring Hat Parade/Egg Hunt
Science Fair
4-H Club
Book Fairs

HOLIDAYS

October 10 – Columbus Day
November 23 – 25 – Thanksgiving
December 23 – January 2 – Winter Break
January 16 – Martin Luther King Day
February 20 – President’s Day
March 12 – 16 Spring Break
April 6 – Good Friday
May 17 – Records Day

IMPORTANT DATES

September 21 – Progress Reports
October 26 – Report Cards
November 30 – Progress Reports
January 4 – Report Cards
February 8 – Progress Reports
March 21 – Report Cards
April 25 – May 1 – TCAP
April 25 – Progress Reports
May 18 – Report Cards


ARRIVAL/DISMISSAL SCHEDULE

7:15 AM	Bus riders arrive.  CARS SHOULD NOT ENTER THE MAIN DRIVE WHEN BUSES ARE LOADING/UNLOADING.
7:15 AM	Car riders begin arriving, going behind the building and dropping off at the circle.  PLEASE DO NOT PARK IN THE DRIVEWAY AND LEAVE AN UNATTENDED CAR BLOCKING THE LANES.  
· Form a single line as you enter the student drop-off area.
· Once you enter this area, stay in the car line and DO NOT PASS the car(s) in front of you.
· Follow the instructions of the traffic directors.
· Parents dropping off students for daycare are not to park in the car rider lane after 7:10.

7:45 AM	SCHOOL BEGINS.   Each day starts with students reciting the pledges and a minute of silence is observed.   Students late for school (after 7:45 a.m.) must be signed in at the office by a parent or guardian.
  
		PLEASE DO NOT PARK IN THE FIRE LANE.

2:45 PM	Car riders and walkers dismissed.  There are two dismissal areas for car riders. 1st grade car riders are dismissed at the main entrance.  K, 2nd, 3rd & 4th grade car riders are dismissed at the circle drive coming from the back entrance of the school.
· Kindergarten students and their older siblings are allowed to load in their vehicles first.  Parents of these students are to enter the car rider pick-up area through the school’s back entrance.
· First graders with no older siblings will load in the bus lane.
· All other students will load at the pick-up circle
· The back gate is opened at 2:35 p.m.  At this time, cars may enter the driveway that leads to the car rider pick-up area.
· Please place a sentence strip (provided by the school) with the last name of your children in your front window.
· Students get in their cars in only the LOADING ZONE AREA.  This is the cirle in front of the library entrance.
· Students will not be allowed to go to their cars until a teacher gives the signal (whistle).
· All vehicles remain stopped until the teacher gives the signal to move.
· Members of our staff will be available for your assistance and to direct the traffic.  Please follow their instructions.

		
2:55 PM	Daycare students dismissed.  

3:00 PM	Bus riders dismissed.

OFFICE HOURS	7:30 AM - 3:30 PM

HELP YOUR CHILD GET OFF TO A GOOD SCHOOL DAY
Your child should:
*Get plenty of sleep.  Ten to twelve hours is recommended for children this age.
*Have a good, healthy diet, including breakfast.
*Get up in plenty of time for school, so he/she does not have to hurry and is wide awake when school starts.
*Wear neat, clean, comfortable clothes.
*Get to school at the proper time; not too early (before there is adequate supervision), and not too late, as classes begin promptly at 7:45 a.m.  Students arriving after this time miss valuable instruction and will begin the day behind other students in the class.
*Stay at school the entire day (7:45 a.m. – 2:45 p.m.).  Checking students out early can cause them to miss important announcements and affects attendance records.




ARRIVAL IN THE MORNING
KINGSTON SPRINGS TEACHERS WILL NOT BE ON DUTY UNTIL 7:15 AM.  
Please do not drop children off until 7:15 a.m. as there will be no adult supervision until the teachers arrive for morning duty.
Children are to go to their classrooms, unless going to the cafeteria for breakfast.
The front doors are locked after 7:45 a.m.

BEFORE AND AFTER SCHOOL CARE 
We offer before and after school care to children in grades K-6 in our community.  The hours of operation are 6:00 AM until 6:00 PM.  The program is planned and operated according to DCS and State Department guidelines.  The director is Mrs. Debra Durham.  Contact her at 952-5137 or 952-9060 ext. 1264 for more information.

On non-school days (i.e. snow day), day care is available for only the students enrolled on a regular basis.  Such days are full day sessions (6:00 a.m. – 6:00 p.m.), and there will be a full day’s fee.  The parents or guardian of a student who is enrolled full time is obligated to pay the usual fee when the student is absent.  This payment applies to both school and non-school days, and it reserves an enrolled student’s place in the program.

There is an annual $35.00 registration fee for each child.  The fee is non-refundable

For further questions please contact Debra Durham, Site-Director at
 952-5137
Daycare Staff
Erica Allbert		Arithia Deakins
Lynn Allbert		Amanda Davison
Joyce Copeland		         Hunter Clard
Debra Durham, Director






VISITORS 
We WELCOME and APPRECIATE parents.  We ask that parents and other visitors observe the following visitation guidelines.
· We request visitors to park in the back parking lot between 7:15 a.m. and 7:45 a.m. and between 2:30 p.m. and 3:05 p.m.  
· Between 7:45 a.m. and 2:30 p.m., visitor parking is available directly in front of the building.
· Due to our commitment to provide a safe environment for our students and staff, PARENTS AND VISITORS MUST ENTER THROUGH THE FRONT DOORS AND MUST REGISTER IN THE OFFICE UPON ARRIVAL.
· In an effort to allow teachers to stay on task and to use their time efficiently, we request that you do not interrupt teachers by going to the classrooms during school hours.  This includes the few minutes after the opening of school and the few minutes before dismissal.  If you want to visit your child’s classroom, please call one day in advance and arrange a visitation time that is convenient for the teacher and the students.

PERFECT ATTENDANCE
Certificates are awarded to those students that are ALWAYS on time and do not miss any days.  Checking your child out of school early will also affect attendance.  Certificates will either be presented each grading period or on our annual Awards Day in May.

ABSENCES
School attendance is compulsory for every child in the state until he reaches his seventeenth birthday or graduates from high school.  A student who has an excessive number of absences may be required to show a doctor’s statement to substantiate his illness.  Cases of truancy or unexcused absences are referred to the Elementary Attendance Board and Attendance Supervisor, Mr. Kinny Jones (746-1402).  A truancy letter will be sent to parents of students with five or more unexcused absences.
All students are required to bring a note from home on the day following an absence from school.  Excuse notes from parents should include the student’s full name, the teacher’s name, dates(s) absent, reason for absence and the parent’s signature


DISMISSAL FROM SCHOOL
Any student leaving school other than the usual way must have a note from his/her parent or guardian and this note must be approved through the office.  Bus drivers WILL NOT accept notes without permission from the transportation supervisor and the principal’s signature (office approval).

When picking your child up early, you must come to the office and sign out your child.  Please do not go the classroom first.  We will call your child on the intercom to come and meet you in the front hall.  (A reminder:  early dismissals will affect attendance record.)
Students dismissed before 11:15 a.m. are counted absent for the day.
DISMISSAL IN CASE OF BAD WEATHER
You will be contacted either by the BOE or the school via the system’s School Reach communication program. Please keep emergency numbers updated in our school office. 

TARDINESS (ARRIVING AFTER 7:45 AM) 
The beginning of school is 7:45 AM with a tardy bell ringing at 7:45 AM.  If your child is arriving after the tardy bell, you MUST come to the office and sign them in.  Students with excessive tardiness will be reported to the attendance board.  (A reminder:  tardiness will affect attendance record.)

SCHOOL DISCIPLINE
We believe all our students can (and should) behave appropriately in school.  Student misbehaviors should not prevent a teacher from teaching and/or any student from learning.  In order to provide your child, and all the students in our school, the excellent learning climate they deserve, we are implementing a School Wide Positive Behavior Support system.  We will be focusing on rewarding those students who consistently have good behavior and re-teaching expectations to those students who need it.

We have established the following school rules:

(We will be):		
	Ready
Responsible
Respectful
(Wherever we are and everywhere we go throughout the day)

These rules and expectations of behavior will be taught to every student and will apply to every area of the school (classroom, hallway, cafeteria, restroom, playground and the school bus).   It is necessary that children learn to develop self-discipline in order to further their learning.  We ask that you discuss with your child the importance of and the need for good behavior and a good attitude while at school.

TCA 49-6-4102 Students accountable for conduct - Every teacher is authorized to hold every pupil strictly accountable for any disorderly conduct in school or on the playground of the school, or on any school bus going or returning from school, or during the intermission or recess period.

“ZERO - TOLERANCE BEHAVIOR” LAW
In order to ensure a safe and secure learning environment free of drugs, violence and dangerous weapons, any student who engages in the following behaviors will be subject to suspension for a period of not less than one (1) calendar year.  The director of schools shall have the authority to modify this suspension requirement on a case-by-case basis.  

Zero-tolerance acts are as follows:
1.)  Students who bring a drug or dangerous weapon onto a school property or to any school event or activity.
2.)  Any student who while on a school bus, school property or while attending any school event or activity:
		(a) possesses a drug or dangerous weapon 
		(b) commits a battery on a teacher or employee of the school.

CHEWING GUM:
Students are not allowed to chew gum.  Chewing gym can be destructive and messy, as it is hard to remove from carpets, furniture, etc.

STUDENT TRANSPORTATION
Guidelines for Bus Riders:
1. Obey all safety rules
2. Do not destroy or abuse the property of others
3. Do not fight or threaten the use of violence
Please encourage your child to be award of good conduct procedures and follow them.  Because it infringes on the safety of others, misbehavior on the bus will be dealt with severely.  The suspension of a student from riding the bus follows these procedures: (excerpt 6.308)
1. FIRST SUSPENSION INCIDENT:  One to five days off the bus
2. SECOND SUSPENSION INCIDENT:  Six to ten days off the bus
3. THIRD SUSPENSION INCIDENT:  Thirty (30) school days off the bus and probation for the remainder of the year – Also, the student must appear before the Board of Education for any further action.
4. FOURTH SUSPENSION INCIDENT:  Expelled from the bus for the remainder of the school year and 60 days of probation at the beginning of next school year, if expulsion occurs after March 1

CAFETERIA
Breakfast and lunch are served at school each full day.  Children should pay for lunch by sending to their teacher a sealed envelope with the child’s name and amount printed on the outside.  
PLEASE SEPARATE CAFETERIA MONEY FROM ICE CREAM MONEY WHICH IS SENT TO THE OFFICE.   PLEASE PAY BY THE WEEK IF AT ALL POSSIBLE.
Student Breakfast Prices: 		daily		$1.50
Visiting Adult (Breakfast):				$2.00

Student Lunch Prices:     		daily		$2.25
Visiting Adult (Lunch):				$3.00

*Holiday meal prices for visiting adults such as Grandparents Day, Thanksgiving, Christmas, etc. are $5.00 each.
*Students are not allowed carbonated drinks.  Please do not send them with your child’s lunch or for snack time.

IF A CHILD MISSES A DAY THAT IS PAID, HE/SHE WILL RECEIVE CREDIT AND IT WILL BE CARRIED OVER TO ANOTHER DAY.

Please contact our cafeteria manager, Mrs. Kim Trotter @ 952 -4813 if your child has food allergies.

Cafeteria Staff
Kim Knall			Pam Tanksley
Larry Turner			Brandy Gardner
Kim Trotter, Manager

FREE OR REDUCED LUNCH AND BREAKFAST
All students are given a letter and an application for the Free or Reduced Meals Program at the beginning of the school year.  Parents will be notified by letter if their children qualify for this program AFTER the application has been returned and processed by the BOE’s School Nutrition Department.

MEAL CHARGES
Board Policy 3.500
Students are encouraged to prepay for meals by the week or month.  In case of an emergency, as determined by the cafeteria manager or principal, a Type A school lunch may be charged by students.  A student is allowed to have no more than three (3) lunch and/or breakfast charges at a time.    The charges must be paid off before a student will be allowed to charge again.
Visitors or school board employees are not allowed to charge meals or ala carte items.   It is the cafeteria manager’s responsibility to bill the appropriate individual(s) and to reconcile all charges.  All debts from charges and any losses arising from un-collectible accounts and/or other claims (cost for processing bad checks, etc.) are not allowed and must be covered from funds other than the Child Nutrition Program funds.
No Ala Carte charges are allowed.
Checks may be written to the cafeteria for breakfast and lunch.  If a check is returned to the Board of Education, there is a $10.00 service fee that must be paid when you pick up the check.  Free and reduced applications for school meals are available in the office.
If you have any questions you may call the school system’s Nutrition Department at 
746-1411.

CAFETERIA “SIGNALS” AT EACH TABLE
The following will be observed even when parents & other visitors are present:
Red cup - silence….students are to concentrate on eating lunch for the first ten minutes
Green cup - students may talk quietly for the remainder of lunch
Yellow cup - warning that the talking has gotten too loud
Red cup (again) - students must remain on silence due to loudness


DRESS CODE
· Students are not allowed to wear shoes with wheels (“heelies”, etc.)
· Students are not allowed to wear clothing advertising tobacco, alcohol, drugs or other clothing deemed inappropriate by the principal.
· Jeans, pants, or shorts should be clean, neat and fit appropriately for all students.  
· Shoes must be worn by everyone entering the building  
· Tennis shoes are needed for PE class.   
· Halter tops, exposure of midriff or clothing with spaghetti straps should not be worn.
· Shorts, skirts and dresses must come down to the fingertips, when child is standing.
· Hats and caps are not to be worn in school. 
· No sagging or bagging clothes.  The belt line of all garments must fall at the hips.  Clothing designed to be worn as undergarments cannot be worn as outerwear.  Undergarments should not be visible.
If in doubt about the appropriateness of an item or article of clothing, consult with the principal before allowing your child to wear it to school.

PERSONAL PROPERTY
School personnel are not responsible for personal property.  Students should not bring large amounts of money, radios, video games, tape players, cameras, or toys to school, unless specifically asked to do so by the teacher.  Students are responsible for glasses, jewelry, and watches that are worn.  Having your child’s name on objects such as coats, lunch boxes, supplies and glass cases can help us return them to the right owner.  Children are not to bring dangerous or distracting articles to school.

FIELD TRIPS
Students must have written permission, by the parents, in order to attend a field trip. If a parent drives to the field trip destination, the parent’s insurance will be the primary coverage.

EMERGENCY INFORMATION
Please be sure that we have a current emergency number on file in the event your child should become ill.  A student information form is sent home at the beginning of school with each student.  It is important that we have up-to-date information on all students.
MAKE UP WORK OR HOMEWORK
We appreciate the interest and concern of parents who come to get their child’s schoolwork when he/she is home sick.  Call the office that morning if you want your child’s assignments for the day.  Assignments will be ready for pick-up no earlier that 2:45 p.m.

HOMEWORK HELP
Cheatham County is proud to be in partnership with the Homework Hotline program.  This program is jointly sponsored by BellSouth, News Channel 5, Dell Computer, Tri Star Health System, Bridgestone-Firestone, The Memorial Foundation and Nashville/Metro Public Schools.   Students may obtain homework help in any subject by calling 298-6636 on Monday through Thursday from 4:00-8:00 p.m.

CARE OF BOOKS, EQUIPMENT, FURNITURE, ETC.
Students are responsible for caring for all library books, textbooks, equipment and desks issued to the individual during the school year.  Any damage or loss must be paid for before final grades are issued or transferred to another school.  

REPORTS TO PARENTS
Our school uses the School Reach Phone System to reach all parents about important announcements. Our school year is divided into four 9-week grading periods.  Report cards will be sent home four times a year (our monthly calendar will give exact dates) to the parents of each student.  Teachers and principal will be available at scheduled times to talk with parents on the progress of each child.  Conference times are to be scheduled with each teacher.  Dropping in does not allow teachers the time needed to gather data and results in order to give a more accurate assessment.  Additional progress reports will be sent half-way through the grading periods (every 4 1/2 weeks).

PARENT-TEACHER CONFERENCES
These are on-going throughout the year, as needed.  Teachers will conference with all parents at least twice, and more often if necessary.  Parents are welcome to request a conference whenever the need arises.  Conferencing may include phone conversations, as well as meeting together in person.  

GRADING SCALE
Grades 1-4:	A - 93-100	E - Excellent
		B - 85-92	S - Satisfactory
		C - 75-84	U - Unsatisfactory
		D - 70-74
		F - below 70

Pre-K and Kindergarten students are “graded” according to mastery of skills taught.

HONORS PEP RALLY:
An Honors Pep Rally is held at the end of each nine week grading period.  At this even students are awarded for outstanding grades and citizenship.  In order to publicly recognize a student’s achievement privacy laws require permission from the child’s parents or guardian.  Public recognition includes (but is not limited to) school publications, local newspapers, and activities such as the Honors Pep rally.  Granting public recognition is included on the information card.

SNACKS AND PARTIES
Our school system’s student wellness policy (#6.411) mandates that we implement guidelines from the CDC’s School Health Index.  Two of these guidelines are:
	
*promote healthy food and beverage choices (such as those that are low in fat, 		  sodium and added sugars)
*offer appealing, low-fat items (such as low-fat fruits, vegetables or dairy 	  		  products)

Parents are asked to provide food choices that follow the above guidelines when providing snacks/party foods for the entire class.    Birthday parties will be limited to one per month.   Check with your child’s teacher before planning a birthday party.






HEALTH OF STUDENTS
For the protection of all the students the following guidelines have been set and will be followed at all times.  A student will be sent home for any of the following:
1.   A fever of 100 degrees (or over)
2.  Suspected contagious disease
3.  Vomiting or diarrhea
4.  Presence of lice or nits on shaft of hair
5.  Undetermined rash over any part of the body
6.  Red eye with watering or crusting
7.  Feels too badly to remain at school

If your child has any of the above symptoms in the morning before coming to school, PLEASE KEEP HIM/HER AT HOME.  We have limited facilities for caring for ill children at school and ask that you make arrangements for the child to be picked up when notified by the school.  When you have changes in phone numbers or emergency contacts, please notify the school immediately.  It can be very frightening for your child to be ill or possibly need transportation to the nearest emergency room and a parent cannot be reached.  When picking up your ill child, enter the building and sign the student out in the office.  Your child should remain at home until he/she is fever free for 24 hours.  For attendance purposes, please write a note to the school or have your physician state that your child has been ill and the dates he/she has not been able to attend school.  Please remember also if your child has had a contagious illness then he/she can return ONLY WHEN THE PHYSICIAN says they are no longer contagious (such as pink eye, scabies, shingles, chicken pox, mononucleosis, skin rash, etc.)  If you have any questions, you can always call the school and speak with our school nurse. 	

Head Lice – Students with head lice or nits shall be excused on the day lice or nits are found and one day immediately following.  To be readmitted after being absent with head lice, a parent or guardian must accompany the student to the office.  The student must be lice and nit free.  The school will allow only two days of excused absences for each occurrence.




NEWS/INFORMATION
The following sources are available for information concerning school news.
· The Advocate – A weekly news article is included in our local newspaper, the Advocate.  Included in the article are school activities, awards/honors, the cafeteria menu, and a calendar of events
· School Website – www.ksessuccess.org
· Cafeteria Bulletin Board – This bulletin board is located at the cafeteria entrance.  The menu is posted each day.  
· Weekly Classroom Newsletters
· School Sign

NO CHILD LEFT BEHIND
The education law entitled No Child Left Behind (NCLB), signed into effect by President Bush on January 8, 2002, provides information to parents regarding students, parents and schools.
·	Parents have the right to request information about the professional qualifications of the child’s classroom teacher.
·	Parents have the right to be notified if a district employs a teacher for over four weeks who does not meet the highly qualified requirements.
·	The local school system is implementing a plan to ensure that all Cheatham County teachers and paraprofessionals meet the requirements defining “highly qualified.”
·	Parents have the right to request that their child’s name, address, and telephone number not be released to a military recruiter without prior written consent.
·	Parents may access complete information on the No Child Left Behind Act on the internet at http://www.nochildleftbehindgov/

For additional information contact the Cheatham County Board of Education at
(615) 792-6885.

Student Records – Annual Notification of Rights
Privacy Rights
The student’s parent(s) or the eligible student has the right to:  (1) inspect and review the education record; (2) seek correction of items in the record which are believed to be inaccurate, misleading or in violation of the student’s rights; (3) file a complaint with the appropriate officials when the System violates laws and regulations relative to records; (4) obtain a copy of such records at a minimal expense; (5) exercise control over other people’s access to the records, except when prior written consent is given, or under circumstances as provided by law, or where the System has designated certain information as “directory information”.

TOBACCO FREE SCHOOLS
All uses of tobacco and tobacco products, including smokeless tobacco, are prohibited in all of the school district’s buildings.  Smoking shall be prohibited in any public seating areas, including but not limited to, bleachers used for sporting events, or public restrooms.  The use of tobacco or tobacco products, including smokeless tobacco, will be prohibited in all vehicles, owned, leased or operated by the district.  District employees and students enrolled in the district’s schools will not be permitted to use tobacco or tobacco products, including smokeless tobacco, while they are participants in any class or activity in which they represent the school district.  Any student who possesses tobacco products shall be issued a citation by the school principal/resource officer.  The director of schools, in cooperation with the juvenile court and the local (police/sheriff’s department), is responsible for developing procedures for issuance of the citations which shall include the form and content of citations and methods of handling completed citations.  Parents and students shall be notified of this citation requirement at the beginning of each school year.  Signs will be posted throughout the district’s facilities to notify students, employees and all other persons visiting the school that the use of tobacco and tobacco products is forbidden.  The following notice shall be prominently posted (including at each ticket booth) for elementary or secondary school sporting events:  Smoking is prohibited by law in seating areas and in restrooms.

ASBESTOS NOTIFICATION
An environmental engineering firm has completed a study to determine the presence and location of friable and non-friable asbestos materials in all buildings of the Cheatham County Board of Education.  All buildings were inspected in accordance with Environmental Protection Agency guidelines for asbestos-containing materials. (i.e., 40 CFR PART 763).  Warning posters have been placed at all locations where asbestos material has been found.  In most of the schools, the asbestos fibers are primarily confined to boiler rooms and pipe insulations to which students do not have access. 
If you have any questions or concerns, please contact the Asbestos Program Manager at 792-4734.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the Cheatham County School System, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s education records.  However, the Cheatham County School System may disclose appropriately designated “directory information” without written consent, unless you have advised the District to the contrary in the Cheatham County School System to include this type of information from your child’s education records in certain school publications.  Examples include:

·	A playbill, showing your student’s role in a drama production;
·	The annual yearbook;
·	Honor roll or other recognition lists;
·	Graduation programs; and
·	Sports activity sheets, such as for wrestling, showing weight and height of team members.

 Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent.  Outside organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks.  In addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories – names, addresses and telephone listings – unless parents have advised the LEA that they do not want their student’s information disclosed without their prior written consent.
     
If you do not want the Cheatham County School System to disclose directory information from your child’s education records without your prior written consent, you must notify the District in writing within five days of the first day of school.  The Cheatham County School System has designated the following information as directory information: (Note: an LEA may, but does not have to, include all the information listed below.)
-Student’s name                        -Participation in officially recognized activities/sports
-Address                                   -Weight/height of athletic team members                
-Telephone listing                    -Degrees, honors, awards received
-Electronic mail address           -Recent educational institution              
-Photograph                              -Dates of attendance          
-Date and place of birth            -Grade level               
-Major field of study                                                                     

CIVIL RIGHTS POLICIES
No person in the United States shall, on the grounds of race, color, or national origin, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving Federal financial assistance.

CHEATHAM COUNTY SCHOOLS’ TITLE VI/CIVIL RIGHTS POLICIES
The Cheatham County Board of Education has adopted policies which insure that the Board and/or schools they govern shall not discriminate in either its educational programs or employment policies.

Equal Opportunity Employment – GAAA
Opportunity for employment, as well as continuation and advancement in employment, shall be afforded equally to members of all races, creeds, colors, sexes, religions, ages, national origins, and individuals with disabilities or veteran status with regard only for qualifications for the position involved.

Equal Education Opportunities – JAA
It is the policy of the Cheatham County School system not to discriminate on the basis of sex, race, color, religion, national origin, creed, age, marital status, or disability in its educational programs, activities, or employment policies as required by Title VI and VII of the 1964 Civil Rights Act, The Equal Pay Act of 1973, Title IX of the 1972 Educational Amendment and Section 504 of the Federal Rehabilitant Act of 1973, and the Americans with Disabilities Act.   It is also the policy of the district that the curriculum materials utilized reflect the cultural and racial diversity present in the United States and the variety of careers, roles and life-styles open to women as well as men in our society.  One of the objectives in the total curriculum and teaching strategies is to reduce stereotyping and to eliminate bias on the basis of sex, race, ethnicity, diversity found in our county and awareness of the rights, duties, and responsibilities of each individual as a member of a pugilistic society.
The above should be directed to the following personnel at the Cheatham County Board of Education Office, 102 Elizabeth Street, Ashland City, TN  37015 or the Office of Civil Rights, U.S. Department of Education, Washington, D.C.
Title VI – Sharon Kinnard   Title IX – Kinny Jones   Section 504 – Andrea Pewitt

Student Goals and Objectives (excerpt) – JA
 In order to establish an environment conducive to learning for each student, the Board establishes the following goals:  (1) to assure all students the same educational opportunities regardless of race, color, creed, religion, ethnic origin, sex, or disabilities, (2) To protect and observe the legal rights of students, 
(3) To promote a learning environment which provides opportunities for all students without regard to race, creed, ethnic origin, sex, or disabilities.
Any person alleging discrimination based on race, color, or national origin has a right to file a complaint within 180 days of the alleged discrimination.  At the plaintiff’s discretion, the complaint can be filed with the federal department, the state recipient, or the Cheatham County Board of Education.  Complaint forms may be obtained from the school principals or at the Board of Education Office at 102 Elizabeth Street, Ashland City, TN  37015.
IDENTIFICATION OF CHILDREN WITH DISABILITIES
The Cheatham County School System provides special education and related services and special accommodations to children who are disabled.  Under state and federal laws, public schools are required to provide free and appropriate public education to all children who are disabled between the ages of three and twenty-two, and may not, on the basis of disability, discriminate against these children.

PARENTAL RIGHTS IN SPECIAL EDUCATION
Parents of children who are suspected to need or are identified as needing special education services have certain rights, which are guaranteed by state and federal law.  Those rights and responsibilities are briefly outlined below.  If you would like a full explanation of any of the items, please contact Andrea Pewitt, Supervisor of Special Education, at (615) 792-2070 or the Tennessee Department of Education District Office.
Consent:  You have the right to give or refuse consent for any actions initiated by the local school agency.
Notice:  You have the right to a written notice within a reasonable time prior to any action requiring your consent.
Evaluation:  You have the right to have a full evaluation of your child’s individual educational needs to be administered by trained personnel.
Least Restrictive environment:  Your child has the right to be educated with his/her peers without disabilities to the maximum extent appropriate.
Student Records:  Your child’s records are confidential and may only be viewed by you and other authorized persons.
Administrative Complaint:  You have a right to file an administrative complaint with the Tennessee Department of Education, Division of Special education, when you believe the LEA had failed to comply with state and federal regulation governing the education of children with disabilities.
Mediation:  You have the right to request a mediation hearing, which will be of no cost to the parent.
Due Process:  You have the right to an impartial due process hearing that will be conducted with applicable state statutes and regulations. 

PARENTAL RIGHTS FOR SECTION 504 
In compliance with state and federal law, the Cheatham County School System will provide to each protected student with a disability without discrimination or cost to the student or family, those related aids, services or accommodations which are needed to provide equal opportunity to participate in and obtain the benefits of the school program and extracurricular activities to the maximum extent appropriate to the student’s abilities.  In order to qualify as a protected student with a disability, the child must be of school age with a physical or mental disability, which substantially limits or prohibits participation in or access to an aspect of the school program.  These services and protections for “protested students who are disabled” are distinct from those applicable to all eligible or exceptional students enrolled (or seeking enrollment) in special education programs.
For further information on the evaluation procedures and provision of services to protected handicapped students, contact Andrea Pewitt at the Cheatham County Board of Education office. 





STUDENT DISCRIMINATION/HARASSMENT AND BULLYING/INTIMIDATION (Board Policy 6.304)
Discrimination/Harassment (Sexual, Racial, Ethnic, Religious)
Students shall be provided a learning environment free from sexual, racial, ethnic and religious discrimination/harassment.  It shall be a violation of this policy for any employee or any student to discriminate against or harass a student through disparaging conduct or communication that is sexual, racial, ethnic or religious in nature.  The following guidelines are set forth to protect students from discrimination/harassment.

Student discrimination/harassment will not be tolerated.  Discrimination/harassment is defined as conduct, advances, gestures or words either written or spoken of a sexual, racial, ethnic or religious nature which:
1. Unreasonably interfere with the student’s work or educational opportunities; or 
2. Create an intimidating, hostile, or offensive learning environment;
3. Imply that submission to such conduct is made an explicit or implicit term of receiving grades or credit; or
4. Imply that submission to or rejection of such conduct will be used as a basis for determining the student’s grades and/or participation in a student activity.

Bullying/Intimidation
Students shall be provided a safe learning environment.  It shall be a violation of this policy for any student to bully, intimidate or create a hostile educational environment for another student.  Bullying and intimidation are defined as either physically harming a student or damaging his/her property, or knowingly placing the student in reasonable fear of such, or creating a hostile educational environment.  The policy addresses conduct taking place on school grounds, at any school-sponsored activity, on school-provided transportation, or at any official school bus stop immediately before boarding and immediately following de-boarding.

Alleged victims of the above-referenced offenses shall report these incidents immediately to a teacher, counselor or building administrator.  Any allegations shall be fully investigated by a complaint manager (as set forth in Student Concerns, Complaints and Grievances – School board policy #6.305).

The privacy and anonymity of all parties and witnesses to complaints will be respected.  However, because an individual’s need for confidentiality must be balanced with obligations to cooperate with police investigations or legal proceedings, to provide due process to the accused, to conduct a thorough investigation or to take necessary action to resolve a complaint, the identity of parties and witnesses may be disclosed in appropriate circumstances to individuals with a need to know.

A substantiated charge against an employee shall result in disciplinary action up to and including termination.  A substantiated charge against a student shall result in corrective or disciplinary action up to and including suspension.

There will be no retaliation against any person who reports harassment or participates in an investigation.  However, any employee who refuses to cooperate or gives false information during the course of any investigation may be subject to disciplinary action.  The willful filing of a false report will itself be considered harassment and will be treated as such.

An employee disciplined for violation of this policy may appeal the decision by contacting the Federal Rights Coordinator or the Sexual Harassment Coordinator.  Any student disciplined for violation of this policy may appeal the decision in accordance with disciplinary policies and procedures.

Other board policies can be found www.cheatham.k12tn.net













3 Things A Parent Can Do To Help Their Child Succeed In School
1.  Encourage your child.   It is important that students know their parents care and support their education.
2.  Become involved.  Volunteer in the classroom.  Attend PTO meetings, scheduled conferences and occasionally eat lunch with your child.
3.  Provide your child with adequate study time at home.  Review homework on a daily basis, as well as completed work sent home.

FAMILY / PARENT PLEDGE
I agree to carry out the following responsibilities to the best of my ability:

· Provide quiet time and a place for homework and will monitor TV viewing.
· Read to my child or encourage my child to read everyday.
· Ensure my child attends school everyday, gets adequate sleep, regular medical attention, and proper nutrition.
· Monitor my child’s progress in school.
· Participate in school activities such as the PTO, volunteering, and attending parent/teacher conferences.
· Communicate the importance of education and learning to my child.
· Respect school, staff, students, and families.	






“KINGSTON SPRINGS EXPECTS SUCCESS”



                                166 West Kingston Springs Road
Kingston Springs, Tennessee 37082
Phone (615) 952-9060
Fax (615) 952-3650
www.ksessuccess.org



